3ATBEPJI’KEHO

3araapHUMHU 300paMu AepiKaBHUX
cITy>k00BIIiB arapaTy PiBHeHCEKOT
o6utacHoT fiepxaBHOT aAMiHiCTpaIil
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ITPABUJIA
BHYTPIIIHLOIO €JIy?K00BOro PO3NOPSAAKY JJIs Aep:KaBHHUX CJIy:KO0BIIB anapary
PiBHeHcBKOI 00/1acHOT 1ep:kaBHOT agMiHicTpamii

I. 3arajbHi MoJIOKEHHS

1. IIpaBHIaBHYTPIIIHBOIO CIYKO0BOTO PO3MOPSIKY IJIs NEPIKABHUX CIyXkKOOBIIIB
amapaty PiBHeHcbkoi o6mnacHoi mepxaBHOI anMiHicTpamii(mamni — Ilpasuia)
BU3HAYAIOTh 3arajibHi ITOJIOKEHHS IOA0 OpraHizaiii BHYTPIIIHHOTO CIIyKOOBOTO
PO3MOPSAAKY HOEpKaBHUX CIykOOBIIB amapaTy PiBHeHCHKOI 00JacHOI mepKaBHOI
agMimicTpamii (mami — anMiHicTparis), pexuM poGOTH, YMOBH IepeGyBaHHS
IepXKaBHUX CIy)XOOBLIB B TNpHMilleHHI aqMiHicTpamii Ta 3abe3ledeHHS
palliOHAIBHOTO BUKOPUCTAHHS poOOYOro Jacy.

2. Cmyx0oBa NUCIUIUIIHA B amapaTi I'PYHTYETbCS Ha 3acamaX CYMIIHHOTO Ta
npo(eCciHHOr0 BHKOHAHHS JIepXKaBHUMH CITyKOOBIsIMHANapaTy (mam — gepskaBHi
CIy>k00BIIi)CBOIX 00OB'A3KiB, CTBOPEHHS HANEKHUX YMOB IS €(PEKTUBHOI po6OTH, iX
MaTepiaNbHO-TEXHIYHOIO 3a0e3IeueHH s, 3a0X0UeHHS 33 Pe3yIbTaTaMi POOOTH.

3.IIpaBuna B amapaTi 3aTBEPIPKYIOTHCS 3aralbHUMH 300paMH  JIep)KaBHUX
CIoykOOBIIIB 3a IIONAaHHAM KepiBHWKa amapaty 1 MOpoQCIIiIKOBOIO KOMITETY
IIEpBUHHOI PO CIIIKOBOI OpraHizarii anminicTparii (3a HasIBHOCTI).

4. IlpaBuna TOBOAATECS 10 BiIOMa BCIX Jep)KaBHUX CIYKOOBIIB, SKi MPaIfOI0Th
B amapari, I i aImc.

I1. 3arajgbHi npaBU/Ia eTHYHOT MOBEAIHKH
1. epxaBHi cy>k00BIIi TOBUHHI TOTPUMYBATHUCh BUMOT €TUYHOT IIOBEIIHKH.

2. JlepxaBHI CiIy>kOO0BIIl y CBOilfi poOOTI MOBHWHHI JOTPUMYBATHUCH IIPUHITUIIIB
IpoeciHHOCTI, IPUHIUIIOBOCT] Ta JOOPO3UUINBOCTI, N0ATH PO CBOIO Tpodeciitny
YeCTb 1 TIHICTE.
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3. JlepxaBHi CTy>KOOBIIIIIOBHHHI YHUKaTH HELEH3yPHOI JIEKCUKH, He JOIyCKATH
MiIBUIIEHO] IHTOHANil MiJ dYac CHiNnKyBaHHS. HENpPHIYyCTUMUMH € IIPOSBH
3BEPXHOCTI, 3HEBAXJIMBOTO CTABIICHHS 10 KOJIET T4 IPOMAaJIsH.

4. ]JlepkaBHi CIIy»KOOBIIi IIif Yac BHKOHAHHSI CBOIX IIOCATOBUX OOOB’SI3KiB
IIOBMHHI JIOTPAMYBATHUCS B3a€MOIIOBATH, IiIOBOTO CTHIIIO CIIIIKYBAHHS, BUSABIIATH
IIPUHIIAIIOBICTH 1 BUTPUMKY.

ITI. PoGounii yac i yac BiAMOYHHKY Jep:KABHUX CJIY:KO0BIIB

1. TpuBanicte po6ouoro yacy mep)XaBHUX CIIy»kO00BIiB cTaHOBUTH 40 roguH Ha
TUX/ICHD.

2. B amminHicTpanii BCTaHOBIIOETHCS I SITUACHHHM pPOOOYMI THXKIEHD 13 TaKOIO
TPHBAJIICTIO POOOTHU: MOHEINIOK, BIBTOPOK, cepefia, YeTBEP — M08 ToauH 15 XBHIMH,
II'SITHULA - 7 TOOWH; BUXITHI THI - cy00Ta 1 Hemisl.

3. 3a IHINIATHBOIO HAEPKABHOIO CIIy>XOOBILII 3ro/0f0 HOro 6e3mocepemaHboro
KEpIBHMKA Ta KEpIBHUKA CaMOCTIHHOTO CTPYKTYpHOTO MiApO3Aiay (3a HAsSBHOCTI)
TAaKOMYy JI€pXXaBHOMY CIIy>kOOBIFO MOX€E BCTAaHOBIIOBATHCS THYYKHH pEXHAM
pobo9oro wacy, KW € BiIMIHHWM BiJi BU3HAYEHOTO IUMHU [IpaBUilaMH pexUMY
poboTH.

I'nyuxuii pexxuM poOodYoro 4acy BCT@HOBIIOETHCS Ha BH3HAUEHHM CTPOK abo
0€e3CTpPOKOBO 3 ypaXyBaHHSM HEOOXiTHOCTI MOTpUMaHHS HOPMH poOOYOro d9acy,
nependaveHoro 3akoHoM Ykpainu «IIpo nmepxaBHy ciyx0y», ab0 TpHBaIOCTI
BCTAHOBJIEHOI'O IS NEPXKABHOTO CIIYXKOOBI[Sl HEITOBHOTO po0O0YOro yacy (HEIOBHOTO
po6odoro nHS a60 HEMOBHOIO pOOOYOTO THIKHS).

I'my4xuii pexumM pobodoro gacy Moxe 0yt dikcoBaHuM ab0 3MiHHUM.

Ilpu  dikcoBaHOMY pexuMi pobOYOro dHacy AEpKaBHOTO  CIIyX OOBIT
BH3HAYACThCA IOYATOK 1 KiHEIb poOOYOro 4acy, Jac IMOYaTKy i 3aKiHUeHHs IIepepBH
IUI BIATIOYMHKY 1 XapdyBaHHS. [Ipm IbOMy [dep>KaBHOMY CIIY>KOOBIFO MOXKE
BU3HAYATHUCS BIIMIHHA BiJl BCTAHOBJICHOI B aIMiHICTPAIiITPUBAIIICTE POOOTH 110 JHAX
THKHS, & TAKOX O POOOTOT0 MHS HA YACTHHH.

Ilpr 3MmiHHOMY pexuMi poOoUOro dacy IepXKaBHOTO CITy)KOOBISIBIACYTHIMN
(QikcoBaHMH II04aTOK, KiHEelb 1 TPWBAIICTH pPOOOYOro MHSA, HA JEPIKABHOIO
CILy>)KOOBIIIHE ITOLIMPIOETHCS BCTAHOBIEHA B aiMiHICTpallil TPUBAIiCTh poGOTH II0
IHAX THXKHSA, 33 IIOTpEOM MOXKYTh BHU3HAYaTHCS IEPIOIU Yacy, B SIKi epKaBHUM
CIIy’)k00Belp3000B’ I3aHMH OyTU HpUCYTHIM Ha pobouomy wmicii. Ilpu 3MiHHOMY
pexxuMi poboUYOro yacy AepKaBHOT'O CIY)KOOBIIsiE 00OB’SI3KOBMM OOJIK IIOJEHHOL
TPUBAIOCTI HOT0 poOOIOro JIHI.

3MiHHMIA ~ pexuM  pobodoro - wacy  AepKaBHOIO  CIOYXKOOBI[I  MOXKE
BCTAHOBIIIOBATUCS B anaMiHicTparii, 3a HasIBHOCTI BIIITOB1THOL
KOMII FOTEPHOIIIPOrpaMy, L0 € CKJIaJOBOK aBTOMAaTH30BAHOI CHUCTEMH KOHTPOJIFO
IOCTyIy [0 IPUMIIIEHb aaMiHICTpaTUBHUX OYIiBeNb aaMiHICTpaIlil, sKa NO3BOJIIE
3[1MCHIOBATH aBTOMAaTU30BaHUH 00K po00YOTro Yacy MepiKaBHUX CIy»KOOBLIIB.
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JepxaBHUH CITy:x00BElb, SKUH Mpallfoe 32 3MIHHUM PEXUMOM pobO0Yoro vacy,
CaMOCTIHHO KOHTPOIIIOE 3arajbHy TPUBATICTH CBOTO POOOYOr0 Yacy IMPOTATOM THIKHA
3 METOIO HENIOIYILEeHHS 11 ITIepEeBUILICHHS.

['Hydkuil pexxuM poboUOro dacy [ep>KaBHOTO CIIY>KOOBIIBCTAHOBIIOETECS
HaKa30M KepiBHMKA arapary, y SSKOMY 3a3Ha4aroThCs:

1) mpizBume, iM’s, IO 6aTHKOBI (32 HASBHOCTI) NEPXKABHOTO CIYKOOBILI, SIKOMY
BCTaHOBJIOETHCS THYYKHUH PEXXMM poOOUOro 4acy, Ta HOoro mocasa;

'2) BCTaHOBJIEHA HOpMa TPUBAIIOCTI poOOYOro Jyacy;
3) nara, 3 K01 BCTAaHOBIIOETHCS THYYKHUHA PEXXUM poOOUYOro Yacy;

4) nepion, Ha SKUH BCTAHOBIIOETHCS THYUKUH pexuM pobodoro gacy (y pasi
BCTAHOBJICHHSI Ha BU3HAUEHUH CTPOK);

5) gac mouatky i 3akiHYeHHS poOOTH, Hac IOYATKy 1 3aKiHYEHHs MEPEepBU I
BIZIMOYMHKY 1 XapdyBaHHS (y pasi 3acTocyBaHHs (hiKCOBAHOTO pPEXHMY pPOBOUOTro
4acy);

6) nepiogu 4acy, B sK1 Aep>KaBHUM ciayx0oBelb 30008’ a3aHUNA OYTH MPUCYTHIM
Ha pobodoMy MicIi (3a moTpebu, y pasi 3acTOCYBaHHS 3MIHHOTO PEXHUMY PO6OUOro
gacy).

Taxuit Hakas JOBOOUTECA OO BiI[OMa AEPXKKaBHOI'O CJ'Iy}K6OBHH arrapartry, SKOMy
BCTAaHOBIIFOETHCA FHyT'IKI/Iﬁ PEXUM pO6OT-IOFO qacy, Ta Horo 6C3HOCCPG,HHBO]"O
KCpiBHI/IKa A0 IMOYaTKy 3aCTOCYBaHHA THYYIKOI'O PEXHUMY pOGO‘-IOI"O qacy.

Ilin wac BCTAaHOBIEHHS THYYKOTO pexXxuMy pobodoro dacy mOTpiOHO
BpPaXOBYBaTH:

38_60pOHy BKIIFOYEHH 10 pO60‘-IOI‘O qacy HIYHOT'O qacy, BU3HAYCHOI'O 3aKOHOM,
SAKIIO0 iHIIe He H€p6ﬂ6aqu0 3aKOHOM,

HEOOXIHICTh 3a0e3ledeHHs HaleXHOro (YHKLIOHYBaHHS amapary y Mexax
BCTaHOBJIEHOTO pPeXUMy poOOTH (HAZaHHS IOCIYT, MIPHHOM TPOMAaJsH, MPHAMAaHHS
Ta BiApaBlIeHHs KOPECIIOHAESHIII1 TOIIO);

3a0€3MeUeHHs] HaJIe)KHOI B3a€EMOMIl CTPYKTYPHUX MIAPO3ILTIB IepKaBHOTO
Oprasy;

CTBOPEHHSI yMOB [JIsl CYMIIHHOTO 1 TpoQeciifHOr0 BWKOHAHHS Iep KaBHHM
CIIyk00BIIEM CBOIX ITOCaTOBUX 0OOB’SI3KiB;

notpeby B edeKkTHUBHIN opranizailii pobodoro dacy mep>KaBHOTO CIy>KOOBIIS,
301bIIEHH] MPOAYKTUBHOCTI Ta SKOCTI MOTO pOOOTH, BPaxOBYIOYH OCOOJHUBOCTI
- poboTH y meBHiM MICLIEBOCTI, 30KpeMa Taki, SK TOAWHU ITiKOBOI 3aBaHTaKEHOCTI
TPaHCIIOPTHUX LUISXIB, 3HAYHY BiAJAJEHICTh MiCLs poOOTH Bif MicCLs MPOKWBAHHS
IepKaBHOTO CIyXOOBILIS, pPeXMMHU POOOTH 3aKiIaJliB JOIIKIIBHOI Ta 3arajbHOL
CepeIHbOI OCBITH;
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iHmi  ocoGnmMBOCTI poGOTM  amapaTy, 30KpeMa HepiBHOMipHuE  00csr
HABAHTAXEHHS Ha IEpPKaBHOTO CIY)XOOBISL armapary BIPOJOBXK IHS (THIKHS), KOJIH
OCHOBHHII 06CAT pobiT npuiazae Ha OYaTOK 94 KiHelb POOOYOro HS a00 BUXOIIUTH
3a #Ioro Mexi.

4. TlouaTok Ta KiHelb po60doro 4acy, Iepepsa, Mo HaJaeThCs IS BillIOYUHKY 1
Xap4yBaHHs, BCTAHOBIIOIOTECS AN IePKaBHUX CIy>KOOBIIB aliapary 3 ypaxyBaHHIM
pexuMy poGOTH abo THYYKOTO PeXMMy poOOYOro 4acy Aep:KaBHOIO CITY>KOOBIIA
amapary (y pasi BCTAaHOBIICHH).

B anminicTpaliiBCTAHOBIEHOHACTYIIHANA DPEXUM POOOYOro Hacy: 3 MOHEJIIKa
nouersep — 3 08 rox. 00 xB. mo 17 rox. 15 xB.; o’ staug — 3 08 rox. 00 xB. o 16 roz.
00 xa. Ilepepsa st BiAIOYUHKY 1 XapIyBaHHs 3 13 rop. 00 xB. mo 14 rox. 00 xB.

[lepepBa, IO HANAETHCS [MIA BiINOYMHKY | XapdyBaHHS, He BKIIOYAETBCI B
poGoumit uac, i repxaBHUM CIyXO60BEIh MOXe BUKOPUCTOBYBATH 11 Ha CBi#f po3cyz.
Ha 1eit yac BiH MO>Ke BiIIydaTHCs 3 Micli pOOOTH.

5. Hamepesmondi CBATKOBMX Ta HepOOOYMX NHIB TPUBAIICTE POOOYOro NIHA
CKOPOYYETHCS Ha ONHY TOAVHY.

6. IIpariBHEKAM 3a00pOHAETHCS BiNBONIKATH JIEPKABHOTO CIIyXOOBILI amaparty
Bil BUKOHAHHSA HOr0 1mocaqoBux 000B’A3KIB.

7. Opragizanis o61iKy po6odoro gacy Aep)KaBHUX CIy)KOOBIIB B anMiHicTparil
ITOKNAAETECA Ha KepIBHMKIB CTPYKTYPHHX IIIpO3MiNiB amapaTy anMiHiCTparfii.
O6nixk poGodoro dacy BEHETbCA Y KOXHOMY CTPYKTYPHOMY ITi TP O3 AL
BiOBiMATEHOIO 0COO0I0, HA AKY MOKIaIeHO TaKi QYHKIII, Ta IOJa€ThCs O BIJIITLITY
poGOTH3 TIEPCOHANOM alaparyanMinicTpanii y popmi Tabers 00Ky poO0U0ro 4acy.

3a pilleHHAM KepiBHMKa amapary y aiMiHicTpamii o6k pobodoro dacy Moxe
3iCHIOBATHCS 3a JONOMOTOIO BiAIOBiHOI €JIEKTPOHHOI Mporpamy, Mo €
CKJIAJIOBOIO aBTOMATH30BAHO! CHCTEMH KOHTPOJIO JOCTYIy JO TIPUMIIIEHHS -
anMiHicTpaTHBHOI OymiBmi agMinicTpamii. YMOBM 1 MOPSIOK Takoro 00Ky
BU3HAYAIOTHCS HAKA30M KEpiBHUKA alapary.

8. Buxiz mepXaBHOro CIyxOOBISI 3a MeXi aJMiHICTpaTHBHOI OymiBmi
anMinicTparnii y pobounit dac 3i ciry:O0BHMX IHUTaHb BiIOyBaeThCA 3 BijloMa HMOTO
Ge3mocepeTHBOr0 KEPIBHUKA.

9. 3a iHiIiaTHBOIO Jep)KaBHOTO CIyKOOBIAl 3rofor0 HOTro Oe3mocepeTHEOT0
KepiBHMKA Ta KepiBHHKA CaMOCTIHHOTrO CTPYKTYpPHOTO migpo3aiay (3a HasBHOCTI)
TaKuil JepKaBHUM CITyXOOBEIb MOXKe BUKOHYBATH 3aBJlaHH 32 [I0CAI0K0 33 MeXaMu
anMinicTpaTuBHOL  OyAIBIIL amaparyaaMigicTpanii. s 1BOTO Jiep>KaBHUU

CIly)GOBEI[FIIOBUHEH ~IOTONWTH Yy IHCHMOBiH Qopmi, 30Kpema 3acobaMu
| TeleKOMyHiKallilfHOro 3B’s3Ky, IepeliK BiNNOBIAHWX 3aBJaHb Ta CTPOKH ix
BHKOHAHHS 3 0E3[OCepeHIM KepiBHMKOM Ta KEepiBHMKOM  CaMOCTIHHOIO
CTPYKTYPHOTO I APO3LTYy (32 HAABHOCTI).
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Ilns  mep:kaBHOTO — CIIyXOOBIIOOCAT 3aBHaHb 3a IIOCAIOI0 33 MEXaMHu
aJMiHICTpaTUBHOI OymiBIl aaMiHICTpallii INOBMHEH BH3HAYATHUCH 3 YypaxXyBaHHAM
TpUBAIOCTi #oro po6odoro vacy.

3a MexXaMHM aIMiHICTpaTHBHOI OymiBNI aAMIiHICTPaIliiMOXyTh BHUKOHYBaTHUCS
3aBJIaHHS, AKIIO IX sKiCHe, e(eKTUBHE Ta pe3yIbTaTUBHE BUKOHAHHS HE IOTpedye:

BHKOpUCTaHHS iHGopMaIlii 3 00MeXeHUM JOCTYIIOM;

IOCTYIly IO KOMIT FOTEpPHOTO, TeJleKOMyHiKallifHoro Ta/abo NporpamMHOIo
3a0e3nedeHns, ske QYHKIIOHYE JIUIIe y MeKax MPUMIIIeHHs arapary;

000B’s13K0BOT0 TTepeOyBaHHs B IPUMIIIEHH] aIMiHICTpaIlii.

Yac BUKOHAHHS JepKaBHUM CIY)KOOBLIEM3aBJaHb 3a IIOCAZOK0 3a MeXaMu
amMiHicTpaTHBHOI OyIiBIi anMiHicTpartii 00IiKOBy€eThCS K poOOUYHUH Yac.

IV. Ilopsinoxk mMOBiZOMJIEHHS Aep:KaBHUM CJIyK00BLEM aapaTynpo cBoo
BiJICYyTHICTH

1. Ilep>xaBuuii ciyx00Belb MOBIIOMIISIE CBOTO Oe3I0CepeIHhOr0 KepiBHUKA IIPO
CBOIO BIICYTHICTHP Ha poOOTI y MHCHEMOBiH ¢opmi, 3acobaMU eNeKTPOHHOTO YU
Tee(OHHOTO 3B’ 513Ky ab0 1HIIINUM TOCTYIIHUM CIIOCOOOM.

2. YV pa3i HemOTpUMaHHS IEep>KaBHUM CIIy>)KOOBIEMBHMOI IIyHKTYy 1 LIEOTO
pO3IiIy CKIANAETHCS aKT PO BiJICYTHICTH TAaKOTO Jep)KaBHOTO CIyXOOBLS Ha
pobouoMy Miclii.

3. V pasi HeHamaHHS JepKaBHUM CIIy>KOOBLEMIOKAa31B IOBaKHOCTI IPUYMHU
cBO€l BiACyTHOCTI Ha poOOTi BiH MOBHHEH MOXATH MUCHMOBI IOSICHEHHSA Ha iM’d
KEpiBHMKA armapaty 1010 IPUYUH CBOET BIICYyTHOCTI.

4. BUMOIY IIOr0 PO3IiNTy HE 3aCTOCOBYIOTHCS IO JEPKaBHUX CIykOOBILIB Iif
yac BUKOHAHHS HUMMH 3aBJaHb 3a II0CAMOI0 32 MeXXaMH aaMiHiCTpaTUBHOI OymIiBii
aZMiHicTpaIlii.

V. IlepeOyBaHHs Jep:KaBHOIO CJIy:KO0BUS B aAMiHICTPATHBHOMY
npuMimeHHi agMinicTpanii y BUXigHi, cBATKOBI, Hepo0o4i AHI Ta micJist
3aKiHYeHHs po0oYoro yacy

1. Jlng BUKOHAHHS HEBIOKIAIHUX 3aBIAHb IepXKaBHUM CIy>XOOBEIb amapaTy
MOJKE 3aIy4aTUCh MO0 POOOTH TMOHAJA YCTaHOBJIEHY TPHBAIICTH pobodoro JHA 3a
HAKa30M KepiBHUKA amapaTy, Ipo SKUH OBiOMIISIETECS. BUOOPHHUN OpraH IepBHUHHOL
npodCIiIKOBOI opraisarii aaMinicTparii (3a HasSBHOCTI), B TOMY YHMCHi y BHXiJHI,
CBATKOBi, Hepo0OYi [Hi, & TAKOXX y HIYHHKM dYac 3 KOMIIEHCAI[l€lo 3a poboTy
BIAIIOBITHO OO0 3aKOHO/IaBCTBA.

Tpusanicts poO6OTH ITOHAI YCTaHOBIEHY TPUBAICTh pOOOYOro OHS, a TAKOXK Y
BUXi/JHI, CBATKOBI Ta HepoOodi [HI, Yy HIYHHUH dYac I KOXXHOIO JEeP)KaBHOIO
CIy>k00BIIsSIHE [TOBUHHA MIEPEBUIITYBATH YOTHPY TOTUHHM IIPOTATOM JBOX IHIB IIOCILNIE
i 120 roguH Ha pik.
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2. KepiBHuk amapary 3a IOTpeOM MOXe 3allydaTd IepiKaBHUX CITy’)KOOBIIIB
amapary [0 YepryBaHHsI IS 3aKiHdeHHs poO0doro IHA, Y BUXIiJHI, CBATKOBI 1
HepoOodl [THI.

UepryBaHHs [JePKaBHOTO CITy KOOBLAMICIS 3aKiHICHHS poGoYoro IHS, Y BEXIJHI,
CBSTKOBI i HEpoOodi IHI 3MIMCHIOETBCS 3TiMHO 3 rpadikoM, SKAM po3poOIAETHCS
Bi/UfiioM pOGOTH 3 MEPCOHANOM 1 3aTBEPIKYETbCS KEPIBHHKOM arapatry 32
[IOTOJKEHHSM BHOOPHOI'O OpraHy.

3. YV rpadiky depryBaHHS 3a3HAYarOTHCS: 3aBJaHHA, AKE moTpedye BUKOHAHHS,
BiMOBIMAMBHUN Jep)KaBHUE CIyxk0o0Belb, HOro Iocaja, Miclie, gara Ta CTPOK
YyepryBaHH:.

4.V pasi 3amy9eHHs 1O YepryBaHHs MiCI 3aKIHICHHS po6GOoYOTO [IHS, Y BUXIIHI,
CBATKOBI 1 Hepo6oui AHI JEepKaBHOIO CIIy>KOOBIIS, SKOTO HE BKIIOYEHO O rpadixa,
HACTYIIHOrO Po6OYOro [Hs THCHIS YepryBaHHs BiANOBIIHA indopmariisi OAAETELCS
BiIi7I0OM po6OTH 3 IIEPCOHANOM KEPIBHUKY anapaty [Jis BHECEHHS BiITIOBITHUX 3MiH
110 Takoro rpadika.

5. V pasi 3amydeHHs IepXaBHOTO CITyXOOBISAIO POOOTH IIOHAI YCTAHOBIICHY
TpHUBAJiCTh POGOYOro IHS 3aIPOBAIDKYETHCS IIICYMOBAHMH 00yix pobodoro 4vacy
3 TuM, 06 TPUBANICTH poGodYoro dacy 3a oOJIKOBHH Iepiofl HE IEepEeBHIIyBalla
HOPMH TPUBAJIOCTI poOOYOro 4acy.

3a poGoTy B 3a3HadeHi AHI (Yac) MepiKaBHUM CIY)KOOBISMHANAETHCA TPOLIOBA
KOMITEHCAIIiSl Y PO3Mipi Ta MOPSIKY, BUSHAYEHMX 3aKOHOAABCTBOM IPO Mparto, abo
IPOTSTOM MICAIS HaTaroThCs BiMMOBiAHI IHI BIAMOYMHKY 3a 3asBaMH JEp>KaBHUX
CITy>KOOBIIiB.

6. 3a60pOHSETHCS 3aTydaTd IO poOOTH MOHA]] yCTaHOBIICHY TPUBATICTH POOOIOT0
JIHS, 2 TAKOX y BHXIiJHI, CBATKOBI Ta HepoOodi JHi, y HiYHMH Yac BariTHUX KIHOK 1
JKIHOK, IKi MarfoTh AiTeld BiKOM 0 TPHOX POKiB. JKiHKH, SIKi MaroTh MITEH BIKOM Bif 3 -
1o 14 pokis ab0 AUTHHY3 iHBaIIAHICTIO, MOXYTh 3ally9aTHCA O HaIypOHHHX poOiT
W 3a TXHLOIO 3TOJO0I0. 3aiydeHHs oci0 3 iHBaTIIHICTIO 0 HaTypOdHMX po0iT
MOJMCUIMBE JIMINIE 34 IXHBOK 3TOJOI0 1 32 YMOBH, IO 1€ HE CyNepeduTbh MEIUIHHUM
pEeKOMEH 1AL SAM.

VI. Iopsiaok ioBeAeHHs 10 BioMa [ep:KaBHOro CJIy:k00BLA
anmapaTyHOPMaTHBHO-NPABOBUX aKTIiB, HAKAa3iB, JOPY4Y€EHDb TA
PO3MOPSAKEHD 3i Cy:KOOBHX MHTAaHb

1. HopMaTWBHO-TIpaBOBi aKTH, Hakasu, HOPYYEHHs, DPO3IOPSKCHHA 31
CIy’KGOBHX TIMTAHb JOBOJATECA 1O BiIOMa JIEPXKaBHUX CITy’KOOBI[iBIIIIIXOM
03HAHOMJIEHHS y TamepoBiii a6o eleKTpoHHiE (opmi 3 MIATBEP/PKEHHAM TaKOro
O3HaMOMIICHHS.

TTi/ITBEp/DKEHHAM MOYe CIyTyBaTH IIIIC NEpPXKABHOrO CHIyXO0BIA (Y TOMY
queni K BiAMOBIIATBHOrO BHKOHABI) HA MNOKYMEHTI, Yy JypHami peecTpauil
IOKyMEHTIB a60 BifmoBiHUM KBaTid)iKoBaHMH eeKTPOHHHUIT ITiATIHC, SAKUH
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MiNTBepIKY€e O3HAHOMIIEHHS 3 MEBHHM CIyXOOBMM MOKYMEHTOM B €JI€KTPOHHIM
dopmi.

2. HopMaTHBHO-TIpaBOBi axTH, SKi IiIATaloTh OMIMIHHOMY OIPHUIIOIHECHHIO,
JOBONATECS OO BimoMa [ep)KaBHOTO CIyKOOBLSA MUIAXOM IX OUPHIIOJHEHHS B
odiImifHUX APYKOBAaHWX BHIAHHSIX, a TAKOX IUIIXOM PO3MIIIEHHS HA OMIl[IAHIX
BeOcaiiTax OpraHiB Jep)kaBHOI Blagy Ta Ha caiiTi PiBHEHCHKOI 001aCHOT AepiKaBHOI
aJIMiHICTpaIlii.

VII. JoTpuMaHHSs 3arajibHAX IHCTPYKLiH 3 0XOPOHH NPAalli T MOKeKHOI
OesnexkH

1. TonoBa amMiHicTpawii 3060B’s3aHuii 3abe3neynTH Oe3NedHi yMOBH IIparl,
HaJIeXHUH CTaH 3ac00iB MOXKeXHOI 6e3meku, caHiTapil i ririeHu mpart.

[HCTPYKTyBaHHS 3 OXOpPOHH IIpani Ta IOXEeXHOi Oesneku Mae 3I1MCHIOBATH
oco0a, Ha Ky TOJI0BO0 anMinicTpanil MoKIaIeHi BiAIoBIIHI GyHKII.

2. Jlep>xaBHUM Ciy00Belb TIOBHHEH JOTPUMYBATUCS MPABUII TEXHIKA OE3IeKH,
BUpOOHMYOT caniTapii i ririeHu mpari, HoXKeXHOI Oe3MeEKH.

3. YmoBm mpami Ha pobodoMy Micli, cTaH 3aco0iB KOJEKTUBHOTO Ta
{H/MBiXyaNBHOTO 3aXWCTy, IO BHKOPHCTOBYIOTECS JEP)KABHHM CIyXOOBIEM, a
TAKOX CaHITApHO-MOOYTOBI YMOBM IIOBHHHI BIIIOBIJATH BHMOTaM HOPMaTHBHO-
IPABOBHUX aKTiB 3 OXOPOHU IIparli.

4, 3a cTaH TOXEeXHOI Oe3leKd Ta JOTPUMAHHS IHCTPYKIIH 3 OXOPOHM Ipalli B
anMiHicTparii BifmoOBimae royioBa agMiHICTpalliiTa BH3HAaYeHa HUAM BiIIOBITATEHA
oco0a, Ha Ky TIOKJIaIeHO TaKuii 000B’ A30K.

VIII. Hopsaok NpuiiHATTS Ta Nepeaadi JinosoacTea (cnpas) i maiina
JAepKaBHUM CJIY:K00BLEM

1. [epxaBHuUil cIyx0oBelb 3000B’A3aHUK MO 3BUIBHEHHS 3 ITocagd 4YH
TepeBeIeHHs Ha IHIMy [T0caTy IepeiaTH CIIPaBH i JIOBipeHe y 3B°S3Ky 3 BUKOHAHHAM
IOCcamoBMX OOOB’S3KIB MalWHO YIOBHOBa)XKEHI KEpiBHMKOM amapaTry ocoOi.
VoBHOBaXkeHa 0c00a 30008’ s13aHa MPUIHATH CIIPaBU 1 MakHO.

2. ®akT mepenadi cnpas i MaifHa 3aCBIIYYETHCS aKTOM, KU CKIANAETHCS Y IBOX
NpUMIpHHMKAX 1 TMiAMHUCYETHCS YHNOBHOBAXKEHOI OCO0OIO amapaTy, HauajlbHHKOM
BiAminy poGOTM 3 IEPCOHAJIOM amapaTy Ta [epKaBHHM CIy)XOOBLEM, SIKAH
3BUIBHSIETHCS.

OJMH IPEMIpHUK aKTa BUAAETHCS IEPKABHOMY CIy>KOOBIO, SIKAM 3BUTBHSIETHCS
9y [epeBOMThCA HA HIIy IMOcajy, IHIMMHA NPUMIPHHK TOJTYYaeThest A0 0C000BOI
CIIPABH LIFOTO AEPHKABHOI'O CIIYXKOOBIIS.



IX. IIpukinuesi moJio:xeHHs

1. Hemorpumanrs Bumor uuxI[paBui € mifcTaBoro 71 IPUTATHEHHS AEPXKaBHOIO
CIyxOOBIII [0 BIANOBIHANBHOCTI Yy MHOPSAAKY, Iepen0adeHOMy  YHHHUAM
3aKOHOJAaBCTBOM.

2. TIlurannsg, moB’s3aHi i3 3acToCyBaHHSAM Iwx IIpaBuy, BUPILIYIOTHCS
KEpIBHUKOM amapary, a y BHUIQJKaX, IependadeHuX YMHHUM 3aKOHONABCTBOM, -
criyibHO abo 3a 3roJor0 3 MPOQCHIIKOBUM KOMITETOM IEepBUHHOI HPOQCILIKOBOI
opraizaiiii amapary PiBHeHCBKOI 00iacHOI AepkaBHOI aAMIHICTpalii y pasi KOro
HASBHOCTI.



